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AGREEMENT OF SALE &
PURCHASE

 

AUTHORITY TO LIST

FICA DOCS 

MANDATORY DISCLOSURE FORM

SOLE MANDATE
 

COVID FORMS

LISTING FORM
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CONTRACTS -
GENERAL
PRINCIPLES

CONTRACTS - GENERAL PRINCIPLES

AGREEMENT OF SALE & PURCHASE
AUTHORITY TO SELL – SOLE OR OPEN

MUST BE:
IN WRITING
SIGNED BY ALL PARTIES

PROCEDURE:
COMPLETE A STANDARD PRE-PRINTED
CONTRACT  FORM IN ACCORDANCE WITH
RELEVANT LEGAL  REQUIREMENTS

AGENT MUST UNDERSTAND:
 WHAT CONSTITUTES A CONTRACT

 LEGAL REQUIREMENTS RELATING TO CONCLUSION 
 LEGAL REQUIREMENTS RELATING TO CLAUSES
 WHO ARE THE PARTIES TO A CONTRACT
 SUSPENSIVE AND RESOLUTIVE CONDITIONS

ACCEPTANCE OF CONTRACT
 WHAT CONSTITUTES ACCEPTANCE?

INCLUDES:
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PRINCIPLES

CONTRACTS - GENERAL PRINCIPLES

LAPSE OF A CONTRACT:
TIME
 REVOCATION
REJECTION
DEATH

VALIDITY OF A CONTRACT
BLANK SPACES – COMPLETED OR DELETED
 MATERIAL TERMS – TO BE ACCEPTED
 AGREE TO BE CONTRACTUALLY BOUND
 SIGNATURES
 AMENDMENTS TO CLAUSES TO BE CLEAR
 INITIALS TO ALL ALTERATIONS
 ADDITION OF CLAUSES – SPECIAL CONDITIONS
 AMENDMENTS AFTER ACCEPTANCE - ADDENDUM
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SUSPENSIVE & RESOLUTIVE
CONDITIONS

APPROVAL OF BOND

THE TRANSACTION CANNOT
PROCEED

 

SECTIONAL TITLE REGISTER
SUSPENSIVE RESOLUTIVE

REGISTER TO OPEN WITHIN A SPECIFIED
DATE –

 
THE TRANSACTION CAN PROCEED WITH
FULFILMENT OF CONDITION WITHIN A

SPECIFIED DATE
 



PARTIES TO A CONTRACT
PARTIES TO A CONTRACT

PARTIES TO A CONTRACT
MINORS UNDER 7 YEARS – NO

ABOVE 7 YEARS – BY ASSISTANCE

MARRIED / CIVIL UNION & UNMARRIED
COMPANIES
CLOSE CORPORATIONS
PARTNERSHIPS
TRUSTS



MARITAL STATUS
OF ALL PARTIES TO THE CONTRACT:

 
IN COP (COMMUNITY OF PROPERTY)

JOINT OWNERS
BOTH TO SIGN

OUT COP (COMMUNITY OF PROPERTY)

SOLE OWNER
ONE TO SIGN

MARITAL STATUS  MARITAL
TATUS MARITAL STATUS



AGREEMENT OF PURCHASE & SALE
AGREEMENT

OF PURCHASE & SAL
AN AGREEMENT OF SALE IS A WRITTEN AND SIGNED AGREEMENT IN
TERMS OF ONE PARTY (SELLER) AGREES TO SELL A PROPERTY TO
ANOTHER PARTY (PURCHASER) FOR WHICH THE OTHER PARTY
AGREES TO PAY A SUM OF MONEY (PURCHASE PRICE)

THE WRITTEN AGREEMENT MUST, AT THE VERY LEAST, HAVE:

A DESCRIPTION OF THE PARTIES, (BUYER/ SELLER), 
THE PROPERTY, & 
PURCHASE PRICE TO ENABLE VALIDITY.



CLAUSES CLAUSES
CLAUSES CLAUSES

CLAUSES
P A R T I E S  D E T A I L S  
BUYER/SELLER

D E S C R I P T I O N
PROPERTY

P U R C H A S E  P R I C E  
FINAL PRICE

B O N D  C L A U S E  
TIME FRAME

O C C U P A T I O N  D E T A I L S  
WHEN 

V O E T S T O O T S  C L A U S E  
DEFECTS

C O M P L I A N C E  C E R T I F I C A T E S  
ELECTRICAL & ENTOMOLOGY

B R E A C H  C L A U S E  
CANCELLATION 

C O M M I S S I O N 
HOW MUCH 

V A L I D I T Y  C L A U S E  
WHEN 
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DISADVANTAGES OF SHARE
BLOCK SCHEMES
DISADVANTAGES OF SHARE
BLOCK SCHEMES

DISADVANTAGES OF SHARE BLOCK
SCHEMES
RATES AND REFUSE REMOVAL ACCOUNTS ARE PAID THROUGH LEVIES, THIS IS BECAUSE ONLY ONE
MUNICIPAL ACCOUNT IS GIVEN TO THE SHARE BLOCK COMPANY FOR THE WHOLE PROPERTY AND
NOT PER SECTION.
POTENTIAL BUYERS WILL FIND IT DIFFICULT TO OBTAIN HOME LOANS. BANKS PREFER NOT TO
FINANCE SHARE BLOCKS. 
NO OWNERSHIP OF THE ASSET. 
A SHARE CERTIFICATE IS ISSUED IN YOUR NAME WHICH SERVES AS A RIGHT TO USE.  WHEREAS, IN
SECTIONAL TITLE YOU HAVE A REGISTERED DEED OF OWNERSHIP. 
OPERATIONAL DECISIONS CAN BE MADE BY MANAGEMENT WITHOUT THE SHAREHOLDERS
CONSULTATION. IN A SECTIONAL TITLE OR ANY OTHER IMMOVABLE PROPERTY YOU ARE AFFORDED
THE RIGHTS TO MAKE OPERATIONAL DECISIONS.
OWNERS IN A SHARE BLOCK COMPANY ARE NOT ABLE TO USE THEIR SHARES AS SECURITY ON
ANOTHER INVESTMENT.
TAKING ALL OF THE ABOVE INFORMATION INTO CONSIDERATION IT IS THUS RECOMMENDED TO
CONVERT A SHARE BLOCK COMPANY TO A SECTIONAL TITLE.  SHARE BLOCKS, IN MY OPINION ARE
OUTDATED.

1.

2.

3.
4.

5.

6.

7.
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REFER TO BOOKLET OF
DOCUMENTATION

P R I N T  H A N D O U T



PROPERTY EVALUATION
PROPERTY EVALUATION
PROPERTY EVALUATION
CURRENT MARKET VALUE (CMA)

LOCATION

MARKET

AGE

CONDITION

IMPROVEMENTS

NEIGHBOURHOOD



EVALUATION

IS MOST VULNERABLE AND MOST CRITICAL IN THE
SELLING PROCESS OF A PROPERTY 

THE MOST SUCCESSFUL AGENT IS THAT AGENT
THAT CAN CORRECTLY VALUE A PROPERTY  TO

ENABLE A SALE 



VALUATION
VALUATION
VALUATION  

 WHAT DOES A VALUATION
ENCOMPASS?

VALUATION
VALUATION
VALUATION

VARIOUS VALUATION PROTOCOLS AND TECHNIQUES ARE
USED TO ARRIVE AT FAIR MARKET VALUE.

LOCATION:
CURRENT MARKET CONDITIONS:
EXTENT: 
LAYOUT: 

CONDITION:
ACCESS:

IMPROVEMENTS:

POLLUTION/ NOISE/DEMAND IN THE AREA/ AMENITIES/ NEIGHBOURHOOD

SIZE – BUILDING & LAND, ROOM COUNT

EASY FLOW?

IN AND OUT

QUALITY OF FINISHES, AGE

SPECIAL FEATURES
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HOW TO EVALUATE A PROPERTY?



ESKTOP EVALUATION  DESKTOP
UATION  DESKTOP EVALUATION DESKTOP EVALUATION 

*NOT  TOTALLY ACCURATE, ESPECIALLY IF CHANGES HAVE BEEN MADE. BUT PROVIDES A GOOD
STARTING POINT*
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: 1.   LOCATION – THE SURROUNDS
2.   EXTENT - SIZE
3.   WHAT SOLD IN LAST 12 MONTHS
4.   WHATS STILL FOR SALE AND FOR HOW LONG
5.   PURCHASE PRICE – WHAT WAS PAID BY SELLER
6.   PURCHASE DATE – WHEN BOUGHT
7.   MUNICIPAL VALUATION
8.   INDEX VALUE – GROWTH VALUE
9.   ZONING
10. USAGE
11. DETERMINE PRICE RANGE
 - CEILING VALUE
 - FLOOR VALUE



PHYSICAL EVALUATION:

B Y  C O M P A R I S O N
K N O W  Y O U R  F A R M I N G  A R E A
W H A T  S O L D
W H A T  I S  F O R  S A L E
W H A T  A R E  T H E  A V E R A G E S
C O M P L I M E N T  P H Y S I C A L  W I T H
D E S K T O P  T O  D E T E R M I N E  V A L U E



PHYSICAL EVALUATION: 
PHYSICAL EVALUATION: 

PHYSICAL EVALUATION: 









TYPES OF VALUATIONS
TYPES OF VALUATIONS

TYPES OF VALUATIONS
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